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IHonoxenue
0 3a1IUTE MEPCOHAJTBHBIX TaAHHbIX
padoTHuxkoB MOY Abarairyickoin COLL Ne 7

1. O6wue nonoxeHus

[Tonoxxenre 0 3amUTe TMEPCOHANBHBIX JaHHBIX paboTHUKOB MOY
Abaraiityiickoit COL Ne 7 pa3paboTaHo B COOTBETCTBUU ¢ TPynIOBBIM KOJEKCOM
Poccuiickoit deaeparuu 1 HHBIMU (peepaIbHBIMKA 3aKOHAMM.

[lon mnepcoHanbHBIMU JTAHHBIMU pPaOOTHHUKA TOHHMMAaeTcss WHGOpMAIHs,
HeoOxouMas pabOTOJATENIO B CBA3U C TPYAOBBIMU OTHOIICHUSIMU U KacaroIascs
KOHKPETHOTO pabOTHHUKA.

Hacrosimee Ilomoxenue ompenenser MOpsAA0K paboTel  (TOJTydYeHUs,
00pabOTKH, UCTIONIB30BAHUS, MEpEaur, XPAHEHUS M 3allUThl) C MEPCOHATHHBIMHU
JAHHBIMUA paOOTHUKA W TrapaHTUM KOH(HUICHIIMATBLHOCTH CBEJACHUN O pabOTHHKE,
IIPEIOCTABICHHBIX PAOOTHUKOM PabOTOIaTEIIIO.

He nomyckaercst cOop, nepenaya, yHUUTOXKEHUE, XpaHEHHE, UCTIOIB30BAHKE
uHMOpPMAIIMN O TIOJUTUYECKUX, PEIUTHO3HBIX, TPYTUX YOESKIECHUSX M YACTHOU
KU3HU, a Takke MHPOpMAIHMM, HApyIIAIOUIeH TalHy MEepPeNnuCcKH, TeIePOHHBIX
MIEPETOBOPOB, MOYTOBBIX, TeJerpadHBIX M MHBIX COOOIICHUN (PU3NYECKOTO JIHIa
0e3 ero MUCHbMEHHOTO COTJIacusi, KpOME KaK Ha OCHOBaHUU cyAeOHOro perieHus. B
cootBeTcTBHH cO CT. 24 Koncturynuu Poccuiickoit ®@enepanuu paboTomaTenb
BIIPaBe MOJIy4aTh U 00padaThIBaTh JAHHBIE O YACTHOM KM3HU paOOTHUKA TOJIBKO C
€ro MUCbMEHHOT'O COTJIacusl.

2. [Mony4yeHue u obpabomka nepcoHasibHbIX OaHHbIX pabomHuka
[TepcoHanbHbIE JAHHbIE paboTHUKA paboToaarens MOJy4aeT
HETMOCPEACTBEHHO OT paboTHHKa. PaboTomaTens BIpaBe CBEPSITH JOCTOBEPHOCTH
CBEJICHUH, TIPEIOCTAaBICHHBIX pPAOOTHUKOM, C UMEIONUMUCA Yy paboTHUKA
TOoKyMeHTamH. PaboropaTenp BOpaBe TMOdMy4daTh TIEPCOHAIBHBIC  JAHHBIC



pabOTHUKA OT TPETbUX JHUI TOJBKO MPU HAIWYUU MHUCBMEHHOIO COTrJacHs
paboTHHKA.

[Ipy u3MeHeHHH NEePCOHATbHBIX JAHHBIX PAOOTHUK 00s3aH yBEAOMIISATH 00
ATOM CEKpeTaps IIKOJIbI B CPOK, HE MPEBBIIAOIMNN 14 nHEN.

[To mepe HeobxoaumMocTH paboTonaTe b BIpaBe UCTPeOOBATh Y pabOTHUKA
JOTIOJIHUTENIbHBIE CBEJCHUSI W JOKYMEHTHI, IMOJTBEPXKIAIOIINE JOCTOBEPHOCTh
3TUX CBEJICHUM.

[Ipu noctymnienuu Ha paboTy paOOTHUK yKa3bIBACT CICAYIOUINE CBEACHUS O
cebe 1 3anoaHeHus «JIngHoM KapTouky paboTHHKAY (TIEPCOHABHBIC TaHHBIC):
|. O6mue cBeneHus
naTa;
dbamuusi, UMsi, OTYECTBO;
JlaTa POKJICHHUS;
MECTO POXKICHUS;
IPaKIaHCTBO;
3HaHUE WHOCTPAHHOTO S3BIKA;
oOpa3oBaHue;
npodeccus;
CTax paboTHI;
ceMeiHOoe MoJoKeHue (CocTosiHuEe B Opake);
acropT;
aZipec MecTa KUTEJIbCTBA, TeIeOH.
I1. CBeneHust 0 BOMHCKOM y4eTe
KaTeropus 3armaca;
BOMHCKOE 3BaHHE;
cocTaB (TIpoduiinb);
II0JIHOE KOoJ0BOe 00o03HaueHne BYC;
KaTeropus TOJTHOCTH K BOMHCKOH Ciryk0¢e;
HAaUMEHOBaHUE BOCHHOTO KOMHUCCApHUaTa 10 MECTY KUTEIbCTBA;
COCTOMWT JIM Ha BOUHCKOM Y4ETe.
[1l. TIpuem Ha paboTy U MEPEBOBI HA IPYTYIO pabOTy

O 0000000000 DO

0000 o0 Do

naTa;
CTPYKTYPHOE ITOAPAa3/IeIICHUE;

npodeccus, pa3ps, Kjaacc (KaTeropus), KBaaupuKaims;
OCHOBAHUE;

NOAMKUCH BIAJEbLIA.

0000 O

VI. Atrectanus
JlaTa aTTeCTaIlN;
pelleHue KOMUCCHH;
JTIOKYMEHT;
OCHOBAaHHE.

[ S S

V. IloBeiieHne KBanupUKAITUN

O

JaTa;
0 BHJ TOBBIIICHUS KBaTU(HUKAIINH,



0 HaUMEHOBaHHE 00PA30BATEIHLHOTO YUPEKICHHUS;
JIOKYMEHT, YI0CTOBEPEHHE, CBUETEIbCTRO;
OCHOBaHHE.

0O D

VI. IlpodeccronanbHas nepenoaroToBKa
nara;
CHEIHATBbHOCTD;
JTOKYMEHT;
OCHOBAaHHUE.

0O 0 o0 O

VII. Tloompenus u Harpajbl
HAaMMEHOBaHUE HArpaJbl;
JIOKYMEHT.

0O D

VIII. Otnyck
BU/JI OTITYCKA;
epuoibl paboTHI;
KOJIMYECTBO JHEH OTIYCKa;
naTa;
OCHOBAaHHE.

0O 000D

IX. CountanbHbI€ JIBIOTHI
Ha KOTOPbIC pA0OOTHHUK UMEET MPABO B COOTBETCTBUU C 3aKOHOIATEIIbCTBOM

0 HaMMCEHOBAHME JIbI'OTHI;

O JIOKyMEHT;

0 OCHOBaHME.

X. MenunuHcKas KHI)KKa paOOTHHUKA
XI. JIonOJIHUTENbHBIC CBEICHMS.

B cootBercTBUM co cT. 69 TpynoBoro koaekca Poccuiickoit denepannu npu
MOCTYIUICHUH Ha PaboTy, 00s3aTEIbHOMY IMPEABAPUTCIBHOMY MEIUIIUHCKOMY
OCBHICTCIBCTBOBAHHUIO ITOJIC)KAT JIMIA, HE JOCTHUTIIHE 18 JNeT M MHBIe JHIla, B
coorBeTcTBUH ¢ TK PD.

Ha mnporsokeHnm Bcedl TpynoBOW JNEATENBHOCTH pPaOOTHMKAa B JaHHOU
OpraHu3alMd W3MEHEHHs] B HoOciITCs B Kaptouky mno @Popme Ne T2,
MOJATBEPKJICHHBIE  COOTBETCTBYIOIIMMU  JIOKYMEHTaMHu  (HampuMep, KOMUs
cBujeTenbcTBa 0 Opake).  Cekperapp  MIKOJBI,  OTBETCTBEHHBIM  3a
JOKYMEHTAIIMOHHOE 00ECTICUeHUE KaJIpOBOM JEATCIIPHOCTH, IPUHUMAET OT
MTOCTYTAIOIIETO Ha PabOTy JOKYMEHTHI, POBEPSET IMOJTHOTY MX 3aIIOJTHCHUS.

3. XpaHeHue u ucnonb30eaHue MNepPcoHallbHbIX OaHHbIX
pabomHuka

Jlnanas xaptouka (opmbl No T2 XpaHUTCS y AMPEKTOpa B CIEIHAIBHO
OTBEJACHHOM IIKady, OO0EClNeYMBAIOIMM 3alIUTy OT HECAaHKIHMOHUPOBAHHOTO
JOCTYyTIA.

JlocTyn K MepCcOHAIbHBIM JIaHHBIM PaOOTHHUKA UMEET IUPEKTOp, TIaBHbBIN
Oyxrairep, a TakKe HEMOCPEICTBEHHBIN PYKOBOAUTENbL paOOTHHUKA (3aBYyY).



[TocToponHue nuia He JOJDKHBI 3HATH pacmpeaeneHue GyHKuuM, paboune
MIPOIIECCHI, TEXHOJIOTHIO COCTABIICHHUSI, OPOPMIICHUS U XPaHEHUS TOKYMEHTOB, JEI
1 pabouux MaTepUaoB y CEKpeTapsl.

KomupoBaTh 1 1enaTh BEIMUCKA MTEPCOHATBHBIX TAHHBIX HMEIOIINE TOCTYII K
HUM paOOTHHKH MOTYT HMCKITIOYMTEIBHO B CIY)KEOHBIX IEIAX C MHUCBMEHHOTO
pa3pernieHus: AUPEKTopa.

[lepcoHanbHbIC JaHHBIC PAOOTHUKA UCTIOIB3YIOTCS IS 1IEJICH, CBSI3aHHBIX C
BBITIOJTHEHUEM PAOOTHUKOM TPYIOBBIX (DYHKITHIA.

PaGoTtonmaTens uCmonb3yeT TEPCOHANBHBIE JaHHBIE, B YAaCTHOCTH, JIJIS
pEIICHUST BONPOCOB TMPOJBMKCHHS paOOTHHKA TIO CIIYX)O0€, OYepeTHOCTH
IPECTaBIICHHUS €KETOTHOTO OTIYCKa, YCTAHOBJICHHSI pa3Mepa 3apaO0THOM IIaThI.

Ha ocHOBaHWMHM TEpPCOHANBLHBIX JaHHBIX PAOOTHUKA pEIIAeTCS BOIPOC O
Jomycke paboTHUKAa K HMHPOpPMAIUH, COCTABISIOMIEH CIyKEOHYIO WM
KOMMEPUYECKYIO TalHY.

[Ipy npuHATHM pENICHWH, 3aTpParuBarONIMX HMHTEPEChl paOOTHHKA,
paborojaresb HE HWMEET IpaBa OCHOBBIBATHCS Ha TEPCOHANBHBIX JTaHHBIX
pabOTHUKA, MOTYYCHHBIX UCKIIOUNUTEIBHO B PE3yJIbTaTe MX aBTOMATHU3HPOBAHHOMN
00pabOTKU WM DJIEKTPOHHOTO ToNydeHHs. PaboTomarens Takke HE BIIpaBe
NPUHUMATh PEIICHHUS, 3aTPAarvBalIINe WHTEPEChl paOOTHHWKA, OCHOBBIBAsSCH Ha
JAHHBIX, JOIMYCKAIOMIMX [IBOSIKOE TOJKOBaHWE. B ciywae, ecinu Ha OCHOBaHUH
NEPCOHATBHBIX JAHHBIX PAOOTHHKA HEBO3MOXHO JIOCTOBEPHO YCTAaHOBHUTH KaKOM-
6o ¢akrt, paboromaTenp MpeiaraerT pabOTHUKY NPEICTABUTh MUChbMEHHBIE
pa3bACHEHHUS.

4. lMepedayvya nepcoHasibHbIX OaHHbIX pabomHuka

[lepenaua mepCOHANBHBIX JaHHBIX pAa0OTHHKA PYKOBOJIUTEIEM 4epes
CeKpeTapeil WJIM TIOMOIIHUKOB He Jomyckaercs. (O3HaKOMJICHHE C HHUMH
OCYIIECTBIIICTCS B KaOWMHETEe JHMPEeKTOpa I0J HaOJI0JeHHEeM pabOTHHUKA,
OTBETCTBEHHOTO 3a UX XpaHeHue. DakT o3HAKOMIIEHUSI (PUKCUPYETCS MPUKA30M 10
IIKOJIE WM B KOHTPOJIBHOM KapTOUYKe pabOTHHUKA.

Nudopmariusi, oTHOCSIAACS K TMEPCOHATBHBIM JaHHBIM PaOOTHHKA, MOXKET
OBITh TIPENOCTaBIICHA HWHBIM YUYPEKICHHUSIM, OpPraHU3allUsM, TOCYJapCTBEHHBIM
opraHam B TIOpSJIKE, YCTAaHOBJICHHOM (he/lepaibHbIM 3aKOHOM.

PaGoTonaTens He BIpaBe MPeIOCTaBIATh IEPCOHANBHBIE JaHHBIE PAOOTHHUKA
0e3 ero NUCHPMEHHOTO COTJIacHs, 3a WCKIIOYEHHEM CIIy4aeB, KOrja JTO
HEOOXOIMMO B TIENIAX MPETYNPEKIEHUS YTPO3bI )KU3HU U 3I0POBBI0 paOOTHUKA, a
TaK)Ke B CJIy4asiX, yCTAHOBJIEHHBIX JEHCTBYIOIINM 3aKOHOIaTEIbCTBOM.

He nomyckaercs oTBewaTb Ha BONPOCHI, CBSI3aHHBIE C NeEpegayen
MepCOHaNBHOM MHpOpManmu 1Mo Teneony win Qakcy.

B cnydae, ecnmu nuio, oOpaTwBIIEecs € 3ampocoM, HE YIOJHOMOYEHO
denepanbHbiM  3aKOHOM WM HactosimuM  [lonokeHMeM Ha  MOJyYEHHUH
MH(pOpMaLINK, OTHOCAIIEHCS K IEPCOHAIBHBIM JIaHHBIM PA0OTHHUKA, paboTOaaTENh
0o0si3aH OTKa3aTh Jully B Bblgade wuHopMauuu. Jluny, oOpaTuBlIieMycs C
3ampocoM, BBIIAETCS yBelOMJEHHE 00 OTKa3e B Bbljaue WH(OpMALMM, KOIHS
YBEJIOMJICHUS XPAHUTCA Y CEKpeTaps.



5. NapaHmMuu KoHghudeHyuaslbHOCMU MepPCcOHasibHbIX OaHHbIX
pabomHukoe

Wudopmanus, oTHOcAmascs K MEPCOHANbHBIM JaHHBIM pabOTHHKA,
ABJIAETCS CIIYy>)KEOHOM TailHOW U OXpaHSAETCs 3aKOHOM.

PexxuM KOH(UIEHUMATBHOCTH MEPCOHANbHBIX JAaHHBIX CHHUMAETCS B
ciydastx OO€3IMYMBAHMS 3TUX JAHHBIX WIM IO HCTEYEHUU 75 JIeT cCpoka HuX
XpaHEHHUs, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.

PaGoTHuK BripaBe TpeOOBATH MOJHYIO HHPOPMAIIUIO O CBOMX MEPCOHATBHBIX
JaHHBIX, UX 00pabOTKe, NCIOIb30BAHUN U XPAHECHHH.

JIist 3a1IMThl IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO COOJIIOAATH
psia Mep:

0 MOPSIOK NMpUEMa, ydeTa U KOHTPOJIS IeSITeIbHOCTH MOCETUTENEH;

O MPOIYCKHOW PEXHUM ILIKOJIbI;

0 MOPSIOK OXpaHbl TEPPUTOPHUH, 3/IaHUN, TOMEIICHHH;

o TpeOoBaHMS K 3amUTe HHPOpPMAIMKM TPU HHTEPBHIOMPOBAHUU U

cobeceTOBaHUAX.

B cnydae pasrnamieHuss NepcOHANbHBIX JaHHBIX pPaOOTHUKAa 0e3 ero
corjacusi pabOTHUK BIpaBe TpeOOBATh OT paboToIaTENs Pa3bsICHEHUH.
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